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Dear Families, 

It is my pleasure and privilege to welcome you to Fernandina Beach Christian 
Academy. As Christian educators, we highly value the trust you have placed in us to 
educate your child. We are firmly committed to raising up our students with 
Christian principles in a loving, challenging and rewarding environment. We partner 
with our families for the success of each child.  

The Parent- Student Handbook explains our policies and programs for the current 
school year. Essentially, it should be read as a work in progress as we will 
continually assess components that need modification or improvement. We have 
used our experience in education to establish these guidelines. We respectfully ask 
that you work with us, to ensure a safe and secure learning environment.  

This handbook outlines school policy related to attendance, discipline, grading and 
school safety. The policies as outlined are approved by the FBCA Executive Board 
and will be explicitly adhered to, including those under Florida Department of 
Education School Law. 

Let us work together for the spiritual growth and academic success of each child. 

 

Faithfully, 

 

 
Kaysley Thornton 
Principal 
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Parent-Student Handbook School Year 2019-2020 
Confirmation Page 

 

We have read the Parent-Student Handbook for School Year 2018-2019. We 
will assist the school administration and staff to ensure that our child 
complies fully with the policies and guidelines stated in this document. 
 
We agree to work with the school administration and staff for the 
educational success of our child. We understand that decisions relating to 
our child’s conduct and relationship with FBCA rests ultimately with the 
school’s administration. 
 

__________________________  _________________________ 
Parent’s Signature    Date 
 
___________________________  __________________________ 
Please Print Your Name    Child’s Name and Grade 
 

This page is to be returned to your child’s teacher no later than Friday, 
August 23, 2019. One signed form needs to be returned for each child that 
you have enrolled in FBCA. If this page is not returned on this day, the 
administration understands that you are in total agreement with the policies 
stated in this handbook.  
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FBCA OVERVIEW 
 

FBCA School Verse 
 “Put on all of God’s armor so that you will be able to stand firm against all 

strategies of the devil.” 
Ephesians 6:11 

 
FBCA School Colors 
Purple, White and Navy 

 
FBCA Mascot 

Knights 
 

FBCA Staff 
Ms. Kaysley Thornton – Principal 

Ms. Merinda Astles – Curriculum Coordinator/Bible Studies 
Ms. Elizabeth Cherry- Guidance Counselor  

Ms. Brooke Hartlaub – Administrative Assistant 
Ms. Connie Russell – Receptionist  
Ms. Wendy Wass– Kindergarten 

Ms. Kathleen Higgins – Kindergarten 
Ms. Michelle Lucas – 1st Grade 
Ms. Deanna McNeal – 1st Grade 
Ms. Gracie Defee – 2nd Grade 
Ms. Danielle Gatlin- 2nd Grade  

Ms. Veronica Marcum – 2nd Grade 
Ms. Katharine Kelly – 3rd Grade 

Ms. Lucie Tracy – 3rd Grade 
Ms. Sharon Scalies- 4th Grade 

Ms. Janelle Gelston- Math 5/6/7/8 
Ms. Sheryl Stevenson- SS 5/6/7/8 
Mr. Vaughn Jarrell – ELA 5/6/7/8 
Mr. Josh Tracy– Science 5/6/7/8 

Ms. Courtney Crocker –Reading Intervention 
Ms. Laura Carleton - Instructional Aid 
Ms. Stacy Harris - Instructional Aid 
Ms. Rachel Pennewell – PE/Health 

Ms. Andrea Lee – Art 
Mr. Thomas Rowan - Chess 

Ms. Amy Thrift - Music 
Ms. Jan Skinner - Library 

 
School Website 

www.FernandinaChristianAcademy.com 
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Introduction to FBCA 
Welcome 
We are thankful to God that you have joined the Fernandina Beach Christian Academy 
family. Our goal is to raise up strong Christian leaders and achievers. We partner 
with our families for the success of each child. We firmly believe that the combination 
of home, church and school creates a sound platform for learning. At Fernandina 
Beach Christian Academy, we believe strongly that communication is important to 
the success of each child.  

Purpose of the Handbook 
The Parent-Student Handbook provides students, parents, and staff with a clear 
statement of the basic policies, procedures, and philosophy of Fernandina Beach 
Christian Academy. Although the Handbook is not intended as a definitive statement 
on these subjects, it is written to answer the most frequent questions asked about 
the policies and procedures of FBCA. This document also provides a guide for a safe, 
orderly, efficient, and consistent approach to problems that may arise. Commitment 
to these policies and procedures by students, parents, and staff enables FBCA to run 
on a smooth, orderly basis. Consistent support of them will produce even more 
significant and lasting accomplishments for the students. We believe that Christian 
education involves encouraging and training students for responsible action. These 
policies and procedures are basic guidelines which should be viewed as one method 
of encouraging and training students to recognize and assume responsibility for their 
actions. Therefore, the ultimate purpose of this book is to allow parents, students, 
and staff to be “of one mind” in the great privilege we share of training children to 
honor God with their whole lives. The School Board, which approves all major policies 
and procedures of FBCA, reviews policies as needed.  

General Philosophy 
The opportunity for educational training is provided from a distinctive Biblical 
foundation and perspective. The true nature of life, the study of each subject, 
enrichment activities and special school events are viewed in relation to God and His 
inerrant Word. FBCA adheres to a standard of excellence in providing Christ-honoring 
education reflecting a commitment to God’s Word and academic excellence. The 
educational process is measured by the criteria stated in Luke 2:52: “Jesus grew in 
wisdom and in stature and in favor with God and man.” 

Mission Statement 
FBCA is a community Christian school assisting families by providing excellence in 
academics, a full program of enrichment, and the arts while instilling Biblical 
principles in students’ lives that they might impact our world for Christ. 
 

Vision Statement 
FBCA stands as a lighthouse to those seeking a Christ-centered place of excellence 
with a loving and caring environment where students become the Christian leaders 
and achievers of the future. 
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VALUES STATEMENT  
FBCA is committed to the following: 
 
1. The Scripture is recognized as the revealed Word of God and is taught as truth.  
2. We endeavor to model and teach each student how to have a personal 

relationship with our Lord Jesus Christ.  
3. The integration of faith and learning in all academic disciplines is maintained.  
4. A Christian administration and faculty model Christ in teaching and leading.  
5. High academic standards are maintained.  
6. The curriculum and other programs are innovative.  
7. The school community exhibits love, justice, humility, and service. 
8. Organizational practices are guided by Christian principles. 
9. FBCA will teach students how to process information and think in the context of 

a Biblical world view.  
10. The teaching of the Bible is essential to the academic curriculum.  
11. FBCA is continually involved in a plan of evaluation and assessment for 

continuous improvement.  
12. We believe that Christians must live honestly, responsibly and we must 

emphasize this priority to our students.  
13. FBCA is committed to building a strong relationship with our school families, the 

churches to which they belong, and the community in which we all live.  

 

Faith Statement 
This Faith Statement can never be altered to protect the integrity of Fernandina Beach 
Christian Academy as a Christian school: 

“The general nature and objective of Fernandina Beach Christian Academy shall be 
to conduct an institution of learning for the general education of youth in the 
essentials of culture and its arts and sciences, giving special emphasis to the Christian 
faith and the ethics revealed in the Holy Scriptures; prepare young people 
academically and spiritually to impact society; affirming and teaching the divine 
inspiration of the entire Bible; the creation of man by the direct act of God; the 
incarnation and virgin birth of our Lord and Savior Jesus Christ; His identification as 
the Son of God; His vicarious atonement for the sins of all people by the shedding of 
His blood on the cross; the resurrection of His body from the tomb; His power to save 
mankind from sin; the new birth through the regeneration by the Holy Spirit; and the 
gift of eternal life by the grace of God.” 

 

GOALS STATEMENTS  
1. Christ-Centered Purpose: FBCA is committed to raising and educating 

children to love God and serve Him whole-heartedly.  
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2. Character-Building: We believe that a child's character must be molded by 

God's Word. FBCA is dedicated to shaping the lives of the students by 
teaching them the qualities which matter most; trust in God, honesty in word 
and deed, respect for authority, and kindness toward others. Central to our 
philosophy is the belief that a strong intellect alone is inadequate to face 
life's demands. There must be strong character, rooted in God's Word, for a 
fruitful life.  

 
3. Home-Strengthening: Home and School should be mutually supportive in a 

child's life. We desire for parents to be actively involved in their children's 
educational experiences. FBCA's administration and staff value parents as 
partners in the exciting and enriching privilege of providing children with the 
most comprehensive and well-rounded education possible.  

 
Staff and Program: The faculty and staff of FBCA strive for excellence. FBCA teachers 
are qualified, talented professionals who hold degrees. Our teachers firmly adhere to 
Biblical principles and standards and are committed to providing an uplifting 
atmosphere that will foster students’ abilities and challenge them academically. Our 
approach to curriculum is creative and effective. Our teachers are trained in various 
teaching methods to recognizing that each child, a gift from God, is special and 
different. 

ADMISSIONS 
Procedure for Enrollment 
 

1. Obtain an enrollment packet. Complete application forms for admission. The 
enrollment packet can be downloaded directly from our website. 

2. Include a copy of the student’s birth certificate with the application. 

3. Include a current copy of the student’s Florida shot record (Form 680) and 
Physical Form with the application.  

4. Parents IDs 

Upon completion of these requirements, an assessment will be scheduled. 

Admissions Policy 
• Previous Expulsion from Another School: FBCA does not enroll students who 

have been dismissed from other schools or who have been in serious 
disciplinary trouble in a former school. 

• Birth Certificate: A copy of the child’s birth certificate must be in the school 
records. 
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• Immunization Records: Immunization must be up to date by Florida law. 
Florida state law requires FBCA to have on file current immunization and 
medical records for each student. Kindergarten and 1st grade must have a 
physical to enroll. Please keep your child’s medical records up to date with the 
school office. 

• Kindergarten Admittance Age: A Kindergarten student must be five by 
September 1st.  
NOTE: All students must be able to consistently and independently use the 
restroom. 

• Acceptance Policy: FBCA does not accept enrollment of students whose special 
education,  behavioral, or physical needs cannot be met by our existing 
programs, services, or staff. A student can be exempt from enrollment based 
on disabilities. 

 
Fernandina Beach Christian Academy admits students of any race, color, gender, 
national and ethnic origin to all the rights, privileges, programs, and activities 
generally accorded or made available to students at the school. It does not 
discriminate on the basis of race, color, national and ethnic origin in administration 
of its educational and admissions policies. 

Student Withdrawal 
A student is not considered withdrawn until the school office has been notified by the 
parent in writing. Official transcripts and records cannot be released until financial 
and policy obligations have been met. The principal must sign off on the transaction. 

Re-enrollment 
Students attending Fernandina Beach Christian Academy will be given the 
opportunity to re-enroll during January of each school year. 

New Student Enrollment 
New students will be accepted starting in February. 

Tuition 
1. Application Fee: The application fee is due upon application. Application fees 

are non-refundable. This is a $100, one time fee. 

2. Registration Fee: The registration fee is due upon enrollment/reenrollment. 
Registration fees are non-refundable. This is a $450 once a year fee. 

3. Supply fee- $150 per school year which is due mid May. Supply fee is non-
refundable. 

4. Tuition: Tuition is due the 1st day of each month July through April. If tuition 
payments are not received by the 10th of each month, a $20.00 late charge 
will be added to the account. If tuition becomes 30 days past due parents will 
be asked to meet with the principal for a conference regarding tuition. 
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We understand it is necessary that parents pay tuition for the amount stated on 
the Tuition and Financial Information statement. No grades or records will be 
released if the student’s account is not paid up to date. We further understand 
that there are no refunds or transfer of fees to other children or other school years 
for all listed fees. The full month’s tuition is due for any month in which the 
student attends one or more school days. All fees are due in full and are 
non-refundable. Refunds are for tuition only and will be made on accounts that 
are paid beyond the current month if the student withdraws.  Tuition is due by 
the 1st day of each month.  

 

5. Payment Plans: 

a. Full Payment Plan: A 5% discount is offered for prepayment of the entire 
year by August 1st 

b. 10 Month Plan: Tuition payments may be made in 10 monthly 
installments from July to April. 

c. 12 Month Plan: Tuition payments may be made in 12 monthly 
installments from July to June. 

d. In some cases, parents may need to discuss alternative tuition 
payments with the principal.  

6. Scholarships: STEP UP FOR STUDENTS and the AAA Scholarship Foundation 
are state sponsored scholarships available to qualifying families. For further 
information, you can access the www.stepupforstudents.org website or the 
aaascholarships.org website. 

7. Sibling discount. When you have multiple students attend FBCA you may 
receive a maximum of 5% per family. Full tuition is due for first student and 
5% discount will be awarded to 2nd student. Each additional student full 
tuition is due.  
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GENERAL INFORMATION 
 

School Hours 
FBCA school hours are 8:00 AM to 2:00 PM. Students should arrive in time to be in 
their classroom and ready to learn by 8:00 AM. FBCA classrooms are opened to 
students beginning at 7:45 AM. Parents must stay with their students until a staff 
person is on duty at the drop off area. Students are considered tardy if they are not 
in class by 8:05 AM. 

Traffic Patterns 
Our traffic pattern is designed to provide safety, order, and supervision for each 
student’s arrival and departure. Since the safety of many students is involved, please 
give wholehearted cooperation in observing these regulations. Our basic guidelines 
are: 

1. Students who will be dropped off from vehicles will do so at the front doors of 
the church. Parents are respectfully asked to have their children exit the 
vehicles from the back doors behind the driver seat. It is important to limit the 
number of students walking in front of vehicles. If a child is being walked into 
the building, parents are asked to park their vehicle and use the walkway to 
the front door. 

2. A staff person will be on duty from 7:45am until 8:05am to open the car doors 
and receive students. After 8:05 am, please press the buzzer and proceed with 
your child to the student reception area. The child must be accompanied by 
the person who has brought him/her that day and be signed in before going to 
class. 
 

3. If you need to enter the building for school business, please park in the regular 
parking area and not in the traffic pattern area that circles by the canopy. Do 
not park and leave your vehicle in the car-pool line unattended at any time. 

 
4. Dismissal is at 2:00 PM unless otherwise notified. Dismissal will occur in front 

of the church in an orderly fashion. Staff will be responsible for accompanying 
each student. In the event that a student is being picked up by an alternate 
driver, the school office must be notified in advance and the driver must show 
photo ID. 

Attendance 
School administrators have an obligation under the State law to enforce compulsory 
school attendance laws. Likewise, parents and/or legal guardians are responsible for 
the attendance of their children. Regular attendance by students will facilitate the 
development of the skills and knowledge necessary to function in a modern 
democratic society.   
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Students may be counted in attendance only if they are actually present at school or 
are away from school on a school day and are engaged in an educational activity 
which constitutes a part of the school-approved instructional program for the student.   

A written explanation is required for EACH day or class period absent. The parent is 
responsible for submitting a written explanation to the front office prior to the end of 
the grading period. An email, text, or phone call is not an accepted form of 
explanation for a student’s absence.   

A total of three (3) days may be excused by a parent note(s) in a grading period. 
Additional absences will be excused at the discretion of the Principal OR require 
documentation of one of the following: 

Excused Absences/Tardies: 

• Medical reasons verified by a doctor or clinic 
• Death in the family 
• Legal reasons verified by a lawyer or a court 
• Family reasons pre-approved by the school administration 
• Family trips of an educationally redeeming nature as determined by the 

Principal (pre-approved) 
• Special situations where a student may have the opportunity to 

represent his or her church, scout troop, a civic organization, or group, 
will be considered by the Principal based on the student’s grades, 
attendance record, and other determining factors (pre-approved) 

 
Enforcement of Absences  
The school shall implement the following steps to enforce regular school attendance: 

• Contact- The school may contact the student’s parent or guardian after 
each absence. The parents are responsible for providing the correct 
contact information to the school. 

• Refer- Upon five (5) unexcused absences within a calendar month or ten 
(10) unexcused absences within a ninety (90) calendar day period, the 
Principal shall inform the parents in writing and refer the student to the 
Child Study Team. 

• Enforce- Child Study Team shall be diligent in facilitating intervention 
services and shall report the case to the Principal only when all 
reasonable efforts to resolve the nonattendance behavior are 
exhausted. 

• Report- A student who has fifteen (15) unexcused absences within a 
ninety (90) calendar day period is considered habitually truant. The 
Principal may choose to file a truancy petition with the district. 
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• Academic Jeopardy- Poor attendance denies a student the opportunity 
for earning that part of academic grades related to class participation 
and could result in failing grades in academic subjects. Students missing 
more than ten (10) days of a year-long course or six 
(6) days of a half-year course may be at risk for retention. Each case 
will be reviewed by a school committee comprised of the student’s team 
of teachers and the Principal. The committee will review the attendance 
data and documentation, provide the parent/guardian with an 
opportunity for explanation if necessary, and determine whether an 
exception is to be granted. 

• Make-Up Work- Students shall be provided an opportunity to make-up 
assigned work for all absences. The make-up work must be completed 
within five (5) school days or a reasonable length of time based on 
absences. Make-up work is defined as work assigned on the day of the 
absence. Previously assigned projects or tests are due upon return from 
absence or as determined by the teacher’s grading standards. 

 
Tardiness  
Students are expected to be on time for their classes each day. Morning class time is 
an important part of the day because devotions, attendance, announcements, and 
studies begin at 8:05.   
 
The school shall implement the following steps to enforce school punctuality: 

• When tardy, the student must check in at the FBCA school office with a 
parent or guardian before going to class. 

• After 5 unexcused tardies, the school administration shall contact the 
parent or guardian to schedule a meeting. 

• After 6 unexcused tardies, the student will receive a ½ day unexcused 
absence 

• A student will receive an additional ½ day unexcused absence after 
every 6th tardy (12th tardy, 18th tardy, 24th tardy,…) 

 
Early Dismissals  
Students who must leave early should bring a note to their teacher stating the 
reason for leaving and the time of dismissal. The note should be signed and dated 
by a parent or guardian. Students who become sick during the school day will be 
sent by the classroom teacher to the school office where their parents will be 
notified by telephone and/or text message. Parents will be asked to take their child 
home. All students must be signed out in the school office. 
 



17 
 

Signing Students out of School 
Students who must leave early should bring a note to their teacher stating the reason 
for leaving and the time of dismissal. Students who become sick during the school 
day will be sent by the classroom teacher to the school office where their parents will 
be notified by telephone. Parents will be asked to take their child home. All students 
must be signed out in the school office. If we cannot reach you, we will call the 
emergency contacts you have provided. 

MAKEUP WORK: Students must make up all missed work, including homework. 
Students absent for reasons such as educational trips, family trips, etc. are expected 
to have assignments ready for class upon return to school or within a reasonable time 
frame determined by the teacher. 

Students will not be released to anyone other than the student’s parent(s) or legal 
guardian unless a note is sent to the teacher or arrangements are made with the 
school in advance. 

Illness  
For the well-being and health consideration of all our students and staff, parents are 
asked to keep home any student with fevers and contagious illnesses. Students need 
a signed note from the parent stating the reason for missing school. It is a policy that 
a student must stay home until they are fever (100.4) free for 24 hours.  
 

Infectious Diseases 
Any child who is diagnosed as carrying a disease classified as “communicable” is not 
allowed to become or remain a student at FBCA as long as the disease is present. 
Once the school has written verification from a physician that such a child has become 
disease free, he/she may be considered for enrollment or re-enrollment at FBCA. 
Fernandina Beach Christian Academy believes that these measures serve to minimize 
the further spread of diseases. 

Student and Cumulative Records 
Student records are kept in the school office. Student records are confidential. When 
a student withdraws during the year, a withdrawal form must be completed. A 
request for transfer of school records must be made by the child’s new school. 
Records will not be released if a student’s tuition and/or fees are not paid up to date. 

Inclement Weather Closings 
FBCA will follow Nassau County Public Schools in school delays and closings. 
Announcements can be heard on local television and radio stations and text messages 
or email. 

Inclement Weather Early Dismissal 
In the event inclement weather necessitates the closing of school before the end of 
the regular school day, the following procedure will be followed: 

1. The decision will be made by the Administration. 

2. Parents will be notified within a reasonable timeframe. 
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3. Alternate pickup of students may be arranged by parents calling the office. 

4. Every effort will be made to provide notification and orderly dismissal in a 
timely fashion. 

Fire, Tornado, and Crisis Management Drills 
Students are informed about fire safety, tornado, and crisis management procedures 
at the beginning of the school year. Fire Safety drills are conducted monthly.  

Campus Visitors 
A campus visitor is anyone who is not currently enrolled as a student or employed as 
a staff member.  

1. All Visitors must report to the FBCA receptionist- No Exceptions 
2. Visitors must: 

a. Sign in and present identification (Drivers License is preferred) 
b. Write the reason for the visit 
c. Receive a visitor badge 
d. Sign out following the visit 
e. Return the badge and pick up drivers license/identification 

3. In addition, the Café Door is our entrance during school and after school 
hours. The Café Door is the only means of access to the school. 

Parent/teacher conferences 
If a conference is needed, please schedule an appointment with the teacher. 
Occasionally during the course of the year misunderstandings or issues may arise 
between that need to be resolved for the success of the child. Communication is key 
to successfully resolving any issue. Parents are respectfully asked to schedule a 
meeting with the teacher or the Principal: 

1. All questions, problems, or complaints should be brought directly to the teacher 
first before anyone else is involved. 

2. If the situation is not resolved at this level, through direct contact, it should then 
be brought to the attention of the Principal. 

Lunch Policies 
Students are responsible for using good manners at lunch. Students must bring a 
lunch that includes a drink from home each day. No carbonated soft drinks. It is 
advisable that lunches be healthy and nutritious. Parents exercise good judgment in 
determining lunches for their children. FBCA offers a limited Lunch Program. 
Information will be sent home at the beginning of the school year. 

Snack Policy 
Morning snacks may be brought from home each day and should be nutritious. Please 
avoid sending snacks with high sugar content. Please, no carbonated soft drinks. 
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Birthdays 
Student birthdays may be celebrated by sharing birthday refreshments with 
classmates. Birthday celebrations should be arranged in advance with the teacher. 

Technology and Books 
The school maintains a classroom technology policy. It is sent home by the school at 
the beginning of each year for parents to read and return to school with their 
signature.  

Books will be provided to students. It is emphasized that these books are the property 
of FBCA and must be taken care of properly. Damage or loss of any book will result 
in restitution. 
 

Cell Phone Policy 

The use of Cell Phones and Electronic Devices are not allowed during the school day 
which means 7:45 AM - 2:15 PM. Cell phones are to remain off and in a child’s 
backpack. Kindly note that the student’s cell phone may be taken from the student 
by a member on the staff and given to the Principal only to be returned at the end of 
the school day or after a period of time deemed satisfactory by the Principal.  It is 
not the intent of this policy to deny that students possess cell phones and have this 
device in his/her backpack. If your child needs to reach you during the school day 
they may call from the front office. The goal is to restrict their use during the school 
day. 

Detractors 
FBCA seeks to provide an environment free of distractions for student safety, liability, 
and protection of personal property. Students, unless given permission by staff 
and/or administration should not bring toys or items that are a distraction to learning. 

DRESS CODE 
Rationale for the Dress Code 
There are two primary reasons for a dress code. The first is to ensure modesty which 
the Bible encourages (I. Tim. 2:9). The second is to encourage a dignity that is 
appropriate for the school setting. 

School uniforms at Fernandina Beach Christian Academy are to be neatly worn each 
day. Students should be clean, well-groomed and properly attired. FBCA maintains a 
uniform policy including uniforms for PE days. Student uniforms provide a valuable 
testimony in ministry. There will be opportunities for uniform-free days. 

Parental attention must be consistently given to their child’s personal hygiene.  
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Uniform Options 

Students may wear purple, white, or navy tops with logo, and khaki or navy bottoms. 
Girls may also wear purple or navy uniform polo dress with logo. If a girl decides to 
wear a navy or khaki jumper, they must wear a uniform colored shirt underneath.  

On P.E. days your child will wear a P.E. uniform. Your child may wear an FBCA spirit 
shirt or plain white, navy, or purple shirt. For bottoms you child will wear athletic 
shorts no shorter than 3 inches above the knee or athletic pants. They may be black, 
purple, grey, or navy. Students should have no writing on seat of pants. 

Shirts, dresses, and shorts maybe no shorter than 3 inches above the knee.  

Chapel Uniform 

Students may not use a uniform free pass on chapel days. All students must be in 
uniform. Students, grades 6th-8th will wear special chapel uniforms. Girls will wear a 
white top with plaid skirt and boys will wear uniform bottoms with a white button up 
logo shirt and plaid tie. 

 

Dress Code Policy Statement 
The dress code applies to the school day and some special events that FBCA sponsors. 
Students must always be neatly and modestly dressed in approved uniform attire. 
The staff is responsible for monitoring the dress code.  

When a student is observed by a teacher, member on staff, or administration to be 
in violation of the following code, the parents or legal guardian will be contacted and 
the student may be sent home to make any needed alterations. 

Since this normally imposes a greater hardship on the parents or guardian than it 
does on the student, parents are urged to supervise their child’s dress on a daily 
basis.  

Land’s End is our primary vendor for uniforms. There is a link on our website for 
ordering. However, uniforms can be purchased from other vendors (Old Navy, Target, 
etc.), but shirts, dresses, jumpers must have logo.  

Shoes/Socks 
We encourage parents to use sound judgment in selecting sensible daily footwear for 
their children. Flip-flops and shoes with heels are not allowed. Girls may wear knee-
socks, tights or leggings under their skirts or jumpers. These should be plain school 
colors (navy, white, purple).  

Outerwear 
No distracting or offensive writings or pictures. Sweaters, sweatshirts, jackets and 
coats may have logos and hoods and be any color or multicolored.  

Parents need to exercise responsible judgment befitting a Christian school. Further, 
girls are not allowed to wear skirts shorter than their fingertips. Undergarments 
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should not be visible. Shorts are to be worn under skirts and dresses. Midriffs are not 
to be seen.  

Book bags and Lunch Boxes 
No distracting or offensive writings or pictures permitted on book bags or lunch 
boxes. 

Hats, Jewelry, and Makeup 
Hats, caps, or kerchiefs are inappropriate to be worn during school hours and should 
never be worn inside the building, whether before, during, or after school. Please 
note that there may be special occasions whereby students may wear costumes, etc. 

Students are not allowed to wear jewelry that is distracting to the learning process. 
Piercings are only allowed on ears. Teachers have the responsibility to confiscate 
items and to return them to the students at the end of the school day.  

Make-up is not to be worn unless there are special circumstances. Hair coloring is not 
permitted unless there are special circumstances. These special circumstances must 
be approved by administration.  

 

Uniform Free Pass Dress Code 

Shoes will be worn at all times. Midriffs, cutoffs, cut-out and revealing clothing is not 
allowed. Females may wear sleeveless shirts only if the material is at least 3 inches 
wide across each shoulder, remains on the shoulder, and does not expose more than 
3” under the arm. Hats, scarves, bandanas or head coverings of any kind are not 
allowed. “Hoodie” sweatshirts are permissible as long as the “hood” is not worn or 
placed on the head. Male students are required to wear shirts with sleeves, pants, or 
shorts that are no shorter than three inches above the kneecap. Wearing pants or 
shorts that reveal undergarments is prohibited. Holes, rips or tears in pants must be 
three inches below the knee. Female students shall wear dresses or skirts or hemmed 
shorts or pants which are no shorter than 3” above the top of the knee cap. Pajamas 
and/or house shoes may not be worn at any time. Apparel with distracting character 
(profane or inappropriate language, illustrations or advertisements of alcohol or drug 
related products, suggestive or offensive logos, slogans, or statements) is 
unacceptable. Students violating the dress code policy will be subject to disciplinary 
action. 

 

Student Code of Conduct 
 
The Bible clearly indicates that parents are responsible for the discipline, that is, 
training or instruction of their children. FBCA exists to assist parents in their God-
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given responsibilities. Therefore, FBCA does not seek to assume the task God gives 
to parents, but only to serve as the parents’ appointed and authorized 
representatives in the child training process in a limited fashion. In formulating a 
philosophy of education and discipline, FBCA has attempted to align itself as closely 
as possible with the Bible’s instructions to parents so as to provide consistency for 
the child between training taught at home and training at FBCA. In that same spirit, 
the Academy assumes parents will direct and discipline their children accordingly. 
God expects parents or other authorities to discipline children so as to enable a child 
to become more self-disciplined, requiring less supervision as he / she matures. FBCA 
expects that parents will support the administration in such disciplinary action by 
encouraging obedience and respectfulness to the action of FBCA. Only while operating 
within the above philosophy of discipline can the educational process reach its 
maximum potential. 

Expected Student Behavior 
1. Love God and others. (Deuteronomy 6:5, John 15:17) 

2. Listen and obey. (Proverbs 16:20) 

3. Use kind words. (Proverbs 15:1) 

4. Be honest and loyal. (Zechariah 8:16) 

5. Have a servant’s heart. (Philippians 2:14)  

6. Seek and ask forgiveness. (Ephesians 4:32) 

Discipline 

FBCA classifies offenses according to their severity. Obviously, this is not an 
exhaustive list but is meant as a guide to help both parents and students. 
Consequences for inappropriate behavior are at the sole discretion of the 
administration. Generally speaking, disciplinary offenses accumulate over a 
semester. However, the student’s yearly disciplinary record is cumulative. Discipline 
at FBCA includes, but is not limited to, the following: 

 Category I Infractions include, but are not limited to:  

1. Classroom or hallway disruptions 
2. Unpreparedness for class  
3. Gum chewing  
4. Dress Code violation 
5. Disrespect of individuals or authority  
6. Use of improper language 
7. Improper use of cell phones, electronics, smart watches, etc.  
8. Excessive tardiness (more than four occurrences)  
9. Misuse of social media (blogs – Twitter, content communities – YouTube, 

social networking sites – Facebook, etc.)  
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The above infractions generally result in teacher/administrative warning, silent lunch, 
or loss of recess time. Accumulation of three or more Category I infractions will 
generally result in Category II discipline.  

Category II Infractions include, but are not limited to:  

1. Plagiarism/Cheating  
2. Classroom or hallway disruption  
3. Vandalism  
4. Public display of affection  
5. Use of inappropriate language 
6. Lying  
7. Misuse of social media (blogs – Twitter, content communities – YouTube, 

social networking sites – Facebook, etc.)  

The above infractions generally result in In-School Suspension and referral to Child 
Study Team. Category II discipline will be given by the Administration and 
communicated to parents. Accumulation of two or more Category II infractions will 
generally result in Category III discipline. Students who accumulate three (3) In-
School Suspensions may be dismissed from school and/or is subject to being ineligible 
to return to FBCA the following academic school year.  

Cheating/Plagiarism  

FBCA wants to discourage students from cheating while providing opportunities for 
students to repent.  

In the primary grades (Kindergarten-2nd), we will use this as a teachable moment 
and the students consequences will be age appropriate. 

For grades 3rd-8th the policy is as follows: 

First Offense: The student must redo the assignment with the quality of work of a 
passing grade but no credit will be given, and a zero will be recorded. Second Offense: 
The student must redo the assignment with the quality of work of a passing grade, 
but no credit will be given, and a zero will be recorded. Additionally, the student will 
receive In School Suspension.  Third Offense: The student will be recommended for 
expulsion.  

 

Category III Infractions include, but are not limited to:  

1. Theft  
2. Vandalism  
3. Fighting  
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4. Bullying – Social Media, Verbal, Written or Physical 
5. Gross disrespect to staff or faculty 
6. Possession of weapons or explosives  
7. Obscene gestures/sexual immorality  
8. Use or possession of alcohol, tobacco, or non-prescribed drugs  
9. Use or possession of drug and tobacco paraphernalia, such as lighters and 

rolling paper  
10.Misuse of social media (blogs – Twitter, content communities – YouTube, 

social networking sites – Facebook, etc.)  

The above infractions generally result in Out-of-School suspension and/or 
expulsion. Category III discipline will be administered by Administration.   

Definition of Bullying 
Bullying means systematically and chronically inflicting physical hurt or psychological 
distress on one of more students or employees. It is further defined and repeated 
written, verbal, or physical behavior, including any threatening, insulting, or 
dehumanizing gesture, by a student, or adult, that is severe or pervasive enough to 
create an intimidating, hostile, or offensive educational environment; cause 
discomfort or humiliation; or unreasonably interfere with the individual’s school 
performance or participation; and may involve, but is not limited to unwanted teasing 
to taunting, social exclusion, threat, intimidation, stalking, physical violence, theft, 
sexual, religious, or racial harassment, public humiliation, or destruction of property.  

 Procedures 
• Interview the complainant, alleged bully, victim, separately and 

corroborating witnesses; 
• Collect the facts; 
• Evaluate the facts; 
• Recommend remedial steps necessary to stop the behavior, if 

unwarranted; 
• Appropriate consequences administered; 
• Notification to parents of victim and bully incident 

Weapons Violations 
 It is mandated that any student who is determined to have brought a weapon (as 
defined by F.S. 790.001) to school, any school function, or on any school-sponsored 
transportation, will be expelled, with or without continuing educational services, from 
the student’s regular school period of not less than 1 full calendar year and referred 
for criminal prosecution. The Superintendent may consider the one year expulsion on 
a case-by-case basis and request the School Board to modify the requirement if in 
the best interest of the student and school system. 
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Mandatory suspension and/or possible expulsion are recommended to the board for 
possession of an artificial firearm.   

Drug and Alcohol Violations 
The use and unlawful possession of illicit drugs or alcohol by a student is prohibited. 
Teachers are required to report to the principal or principal’s designee such suspected 
use, possession, sale, or distribution. A student who is in possession of, or involved 
in the use, sale, or distribution of a controlled substance as defined in Chapter 893, 
F.S., or alcohol on school grounds or during school sponsored activities off school 
grounds must be reported to law enforcement authorities. In determining the 
appropriate disciplinary action the principal shall consider the offender’s previous 
disciplinary history and any other information deemed relevant. Delivery, receipt, or 
sale of alcohol or drugs, or intent to deliver, receive or sell alcohol or drugs, is 
considered a more serious offense than use and possession of drugs or alcohol and 
may result in a more serious penalty.  

Use of Alcohol and Drugs 
A student who is under the influence of alcohol or drugs on school property, on a 
school bus, or school-approved transportation, or at any school-related function or 
activity shall be deemed to have used and possessed alcohol or drugs. Evidence of 
such use of alcohol or drugs includes, but is not limited to a student’s admission of 
use of alcohol or drugs on or off campus, witness statements; a positive Portable 
Breath Test result indicating use of alcohol; red and/or glassy eyes; drooping eyelids; 
odor of alcohol or drugs; difficulty communicating, walking, or standing; difficulty 
with other motor skills; or other impaired faculties.  

Portable Breath Test 
When there is reasonable suspicion that a student may be under the influence of 
alcohol, the school’s administration may request law enforcement to administer a 
portable breathalyzer (PBT) at school and school related activities.  

STUDENT OPPORTUNITIES 
Chapel Services 
FBCA provides weekly chapel services each Thursday for students. Through the 
chapel services students praise and worship the Lord Jesus Christ. Students and 
faculty minister to one another through prayer, music, and Bible message. Speakers 
during chapel services include staff, and outside guests such as pastors, youth 
pastors, and community leaders. During chapel services students are also recognized 
for various achievements. Parents, grandparents and friends are encouraged to 
attend chapel services. Students have the opportunity to be praise leaders during 
chapel. Students may only sit with their own family member. Students are required 
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to follow the same rules when sitting with family as they would when sitting with their 
class.  

Field Trips 
Throughout the school year, field trips are planned to places of educational interest. 
Permission forms will be required by the respective teachers for the purpose of 
informing the parents of details and times. Students are expected to behave in the 
same manner as they would in the classroom. Students are to remain with the group 
at all times. Field trips are supervised by teachers with assistance from parents. 
Parents may be asked to help provide transportation. There may be a minimal charge 
for field trips to cover expenses. School dress code is followed by students and 
parents unless notified otherwise. Parents who provide transportation must provide 
proof of insurance and a valid driver’s license. 

After School Clubs 
Clubs will be offered. Schedules of dates will be posted and are subject to change. 
Regular school day rules of conduct are in effect for participants. Clubs will operate 
only if a sufficient number of students enroll. Activities and instructors to be 
determined. 

Parties 
Class Parties: Several parties, celebrations and luncheons are planned for students 
and parents throughout the year. Parents are encouraged to assist with the 
celebrations. 

PARENT ORGANIZATIONS 
 
We warmly invite and encourage our families to take an active role in your child’s 
education by joining our parent organization. 

Volunteers in Partnership (VIP) 
The Volunteers In Partnership is service-oriented, operating for academic and 
charitable purposes. The VIP are involved with activities such as Room Parents, 
Fundraising, Staff Appreciation Day, and other events. Family members may sign up 
in August. 

ACADEMIC SECTION 
 

Study to show yourself approved unto God, a workman that does not to be 
ashamed, rightly dividing the word of truth. II Timothy 2:15 

Course Study 
Curriculum by grade level is available on our website. The website address is 
www.FernandinaChristianAcademy.com. Enrichment programs range from music and 
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art to P.E., Bible Study and Computer Literacy. FBCA offers a wide range of After 
School Programs. 

Homework 
General guidelines for homework are available from individual teachers. FBCA 
believes that homework allows students the chance to practice important academic 
skills. Assignments that come home are expected to be completed and returned. 
Because we value family time and outside activities, homework should not take all 
afternoon.  

Assessment of Student Performance 
Ongoing assessment of student learning is extremely important because it provides 
information about student learning for teachers, parents, and administration. At 
FBCA, teachers use many tools to assess student progress. We believe assessment 
that fosters understanding rather than simply evaluation has to be more than an end-
of-the-unit test. It needs to clearly inform students, parents, and teachers about 
student understanding and how to proceed with next steps in teaching and learning. 
Some of those tools include running records for reading, journals portfolio collections 
of student work, and observation checklists. Other assessments include response-
based activities, anecdotal records, along with formal and informal tests. Starting in 
third grade, students will be assessed with the TerraNova 3. Information can be found 
on their website. Please visit www.datarecognitioncorp.com 

Grading 
Progress reports are sent home midway through each 9 weeks. Report cards are 
issued at the end of each 9-week grading session. 

Grades 1-8 Grading Scale 
A 90-100 Superior Achievement 
B 80-89 Above Average Achievement  
C 70-79 Average Achievement 
D 60-69 Below Average Achievement 
F 59 and Below Failing 

Kindergarten Grading Scale 
E 90-100 Excellent 
S 70-89 Satisfactory 
N 60-69 Needs Improvement 
U 59 and Below Unsatisfactory  

 

Academic Assistance   
FBCA is committed to the spiritual training and academic success of each child. It is 
imperative that parents understand fully that teachers and creative curriculum 
along with optional and mandatory remedial programs require consistent home 
study with parental supervision.  



28 
 

FBCA supports one on one tutoring – teacher and student. Parents may want to 
consult with the Principal or Curriculum Coordinator to determine if the child would 
benefit from the instructional opportunity. Teachers or staff may be available to 
provide this service. The teacher and parents may negotiate the rate for this time 
spent with the students. 

Academic Probation  

A student will be places on Academic probation if he/she earns more than two 
grades below a “C” on his/her report card. If a child is placed on probation, they will 
be referred to the child study team to offer assistance. If the students’ grades are 
brought up to a “C” or higher by the next report card they will no longer be on 
academic probation. Should a child not bring their grades up by the next report 
card the student’s case will be reviewed by the academic review team and could 
result in expulsion.  

Student Retention Policy 
The decision to retain or evaluate the possibility of retaining a student is a serious 
matter and deserves prayer, discussion, evaluation and decision. First and foremost, 
focus and consideration must be given to the student’s academic record and potential 
for future success. The Principal, Curriculum Coordinator, Grade Level Teacher and 
Parents/Guardians must take part actively in the decision making process. Letters of 
possible retention will be sent home in January or earliest signs of academic struggle.  
 
Middle School Retention 
Must have passing grade in all 4 core courses. (ELA, Math, SS/Civics, and Science) 
 
If student as an “F” at the end of the year they will be retained 
 They can do FLVS (Florida Virtual School) over the summer 
 

A/B/C – promoted 
D – promoted, but remediation for at least 9 weeks 
F - retained 

 
 

 

Kindergarten through 5th Grade Retention  

Must have passing grades in ELA and Math 

End of the year “F” in both will result in being retained. 

End of the year “F” in just one will result in discussion from child study team. 
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Student and Guest Etiquette and Attire for 
Special School Events 

It is expected that students, their families and guests will dress properly and act 
respectfully at school-sponsored events. For example, events such as Chapel or 
Veteran’s Day Ceremonies require that attendees display behavior commensurate 
with the occasion. 

Small children, in attendance, should be supervised by their parents at all times. 
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